	Communication skills 
	Rating 1-4 
(4 is the highest) 
	Why do I think this? 
What evidence do I have? 

	Did I communicate clearly when I was speaking? 
	
	

	[bookmark: _GoBack]Did I communicate everything that was needed? 
	
	

	Was I accurate in my communication? 
	
	

	Was I certain about what I was communicating? 
	
	

	Did I remember to include everything I needed to? 
	
	

	Did others understand me when I was communicating? 
	
	

	Was I polite and professional when communicating? 
	
	

	Did I use business terms and professional language throughout my performance? 
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